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Employee Job Description
	I.  POSITION IDENTIFICATION

	Job Title : Superintendant
	Employee : Vacant

	Job Number : 
	Department : Construction Ontario

	Location : On site
	Reports to: Director General Ontario

	Effective Date : May 2017
	Prepared By : FL


	II. KEY RESPONSIBILITIES

	· Responsible for the day-to-day management of field activities to ensure that the identified project milestones and the completion dates of the overall project schedule are me



	III. GENERAL RESPONSIBILITIES

	· Coordinate regularly with the project manager to ensure that the project has adequate staff to meet project objectives, timelines and budget;
·  Participate in planning before construction;
· Participate in the organization, planning and monitoring of subcontractors to ensure completion in a timely manner;
· Check that all work is done correctly;
· Assist in identifying and recommending improvements in methods, schedules and procedures when practical on the project;
· Maintain the daily log of the project (s);
· Coordinate with on-site quality control staff;
· Conduct on-site meetings and inspections if necessary with all consultants, city officials and subcontractor representatives;
· Maintain a safe workplace in accordance with the requirements of the Health and Safety Plan and all occupational health and safety regulations;
· Ensure proper care and maintenance of construction tools and equipment.


	IV. QUALIFICATIONS

	· Good knowledge of Ontario building laws and regulations
· Good knowledge of the study of plans, estimates, addenda’s


	Experience : 

· Experience in collaboration with project plans, addenda and bulletins;
· Minimum of five (5) years’ experience as a Superintendent for semi-high and very high building;


	Skills : 
· Ability to communicate effectively verbally in English (French is an asset) 
· In-depth knowledge of software and e-mail.
 


The foregoing job description represents a minimum guide for the position and is not meant to limit their ability to perform the responsibilities effectively. It is not meant to be followed so rigidly as to prevent individuality, but is meant to provide the employee with a list of basic responsibilities and the necessary parameters in which the incumbent may operate. The job description may be emended from time to time at the sole discretion of management.
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